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Thank you for joining us today,

This guide will cover how to log-in and get started 
using Microsoft Teams so that you can have a 
successful day with your assigned class.



Get started with Teams



Go to Office.com and click Sign In.

https://www.office.com/


Sign in with your District email 
assigned to you. When you click Next, 
it will redirect you to the Surrey 
Schools sign-in page.



Username

Password

Type in your Surrey Schools username 
and password.



Select the Teams application to 
start using Teams online.



Sometimes the list of apps runs vertically down the page. 
Either way, click Teams.



You’re ready to use Teams! Please note that your screen may 
be empty if you are not part of any Teams



To join the classroom you are teaching today, click Join team



Type in the code provided in the TTOC folder.



You are now a member of the classroom.



Once in the class team, you’ll see 
channels that the teacher has created. 
These might be subjects, units, or other 
labels. 



For online class meetings, you may also 
see a channel that says Meet Here. Click 
the channel Meet Here.



Once in the Meet Here channel, click Meet



To start the meeting, click Join now and 
make sure your video camera and 
microphone are on. You are ready to start 
your class meeting.



For detailed instructional videos on learning 
tools that support Blended Learning, click 
here.

https://sway.office.com/0NNJDo0KjAtC95vN%3Fref=Link

